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MpaBuna obmeHa f1eN10BbIMU NogapKaKu

" 3HaKaMi Aes10BOro roctenpmnmnmMmcTBa
B MAOY CLU Nel

(

1. O6uiMe NoNoXKeHns

1.1.11paBunia o6MeHa [enoBbIMM MoAapkaMu U 3Hakamu [efioBOro rocTenpuuMcTea B
MYH/LMN&/IbHOM aBTOHOMHOM 006LLe06pa3oBate/ibHOM yupexzeHun «CpefHas wkona Nel»
(nanee - 1 1paBnna) paspaboTaHbl B COOTBETCTBUM C MONOXKEHUAMU KOHCTUTYUMM POCCMICKON
depepaumn,  PegepanbHOro  3akoHa 0T 25.12.2008. Ne 273-®3 O npoTMBOAENCTBUM
KOppynuuu» 1N NPUHATLIMU B COOTBETCTBUMN C HAMU UHLIMU 3aKOHOZATE/IbHLIMU U IOKA/IbHLIMN
aKTamu.

12 MpaBuna ONpeaenstOT eduHble AN BCeX PabOTHUKOB  MYHULMMAbHOIO
aBTOHOMHOTO 06LLe06pa30BaTe/IbHOro yupexxaeHus «CpeaHss LUKONa Nol»
(panee - YupexzaeHue) TpeboBaHMA K APEHUIO Y MPUHATUIO LeN0BbIX MOLAPKOB.

1.3. YupexaeHne MOLAEPKMBAET KOPropaTUBHYH Ky/bTypy, B KOTOPOM [JenoBble
nogapku,  KOpnopaTMBHOE  TOCTENPUMMCTBO W MpeAcTaBUTENbCKME — MEpPOnpUATUS
paccmaTpmBatoTCA TOMIbKO KakK WHCTPYMEHT [15 YCTaHOB/IEHUS W NOALEPXKaHUA [efl0BbIX
OTHOLLIEHMI 1 KaK NPOsIBNEHNE OOLLENPUHATON BEX/IMBOCTM B XOA€E AeATENIbHOCTU Y UpeXaeHus.

14. YupexpgeHue WCXOAUT U3 TOro, 4TO [AONTOBPEMEHHblE [eN0Bble OTHOLUEHUS
OCHOBbLIBAlOTCA Ha O0BEPUN U B3aUMHOM YyBaXXeHUU. OTHOLLEHMUS, MPU KOTOPbLIX HapyLlaeTcs
3aKOH W NPUHUMNbI 4eN0BON 3TUKKU, BPeAAT penyTaumy YUpexaeHUs 1 4eCTHOMY WMEHM ero
pabOTHUKOB, M He MOryT 06ecneynTb YCTOWYMBOE [O/ITOBPEMEHHOE Pa3BUTUE YUpeXAeHuWs.
Takoro poga OTHOLLEHWUA He MOTYT ObITb MPUEMIEMbI B NPaKTUKE PaboTbl YUpexxaeHus.

15. Oeitctere [MpaBun pacrnpocTpaHsieTcs Ha BCeX pPabOTHWKOB YUpeXOeHus, BHE
3aBMCYMOCTU OT YPOBHSA 3aHUMaeMOI [O/MKHOCTY.

1.6. [laHHble [MpaBunia npecnedyeT cnefyrowme Lenu:

- obecrieyeHne eAMHOO6PA3HOr0 MOHMMaHUA pPoAv U MecTa [enoBblX MOAAPKOB,
[eN0BOr0  rOCTENPUMMCTBA,  MPEACTaBUTENIbCKUX — MEpPONpuATUA B [e/IOBO  MpaKTuKe
YupexaeHus;

- OCYLLECTB/IEHME YMpPaB/NEHYECKOA W  XO3ANCTBEHHON [eATENbHOCTU  YupexaeHus
UCK/IOUNTE/IbHO Ha OCHOBE Haj/iexallmx HOpM 1 npasu [es10BOro nosejeHus, 6asvpyrowmxca
Ha nNpUHUMNAax KayecTsa MNPEeAOCTaBNeHUA YCAyr, 3awuTbl KOHKYPEeHUWUW, HefonyLeHMs
KOH(NKTa UHTEPECOB;

-onpejeneHne eiuHbIX Ans BCeX Pab0THUKOB YupexzaeHns TpeboBaHWil K JapeHuto U
MPUHATMIO  [eNOBbIX MOAAPKOB, K OpraHusauuM’ W yyacTUIO B NPEeACTaBUTENbCKUX
MeponpuUATUSAX;

- MUHMMU3NPOBaHME PUCKOB, CBA3aHHbLIX C BO3MOXHbIM 3/10ynoTpebsieHneM B 061acTu
MoLapKoB, MpPeLCTaBUTENbCKUX MeponpuaTuiA. Hambonee cepbesHbIMKA U3 TaKUX PUCKOB
ABNAKOTCA OMAacHOCTb MOAKYMa W B3ATOYHWYECTBO, HECMPaBEA/IMBOCTb MO OTHOLLEHUIO K
KOHTpareHTam, NpoTEKLMOHM3M BHYTPU YUpexaeHus.



2. TpeboBaHMSA, NpeabABAsSeEMble K 4e/10BbIM N0AapKam
W 3HaKam [1e/I0BOro roctTenpuMumcTBa

2.1. PabOTHUKN YupexkaeHuss MOryT nonyyatb [efioBble MOJapKKW, 3HaKW [AenoBoro
roCTENPUUMCTBA TONbKO Ha OMUUMANbHBIX  MeponpuATuAaX, Npu  YCNOBMKW, YTO 3r0
He NMPOTUBOPEYUT TPebOBaHWAM  aHTUKOPPYMNUMOHHOIO 3aKOHOAATe/IbCTBa W HACTOALMM
NpaBunam.

2.2. Mofjapkn w© ycnyru, nNpuUHMMaemMble WAM  MpefoCTaBiseMble  YUpeXxaeHuem,
nepeaaroTcs Y NPUHUMAKOTCA TOIbKO OT UMEHM YUpeXkaeHusa B LeNOM, a He KakK MoAapok Wim
nepejaya ero ot OTAe/IbHOro paboTHMKa.

2.3. [enosble nogapku, KOTopble paboTHUKM OT UMEHU YUpexxaeHus MoryT nepeaasaTb
APYrM iMuaM v NpuHMMaTb OT APYruX N, B CBSA3M CO CBOEW TPYAOBOMN AeATeNbHOCTLIO, a
TaKKe MpeACTaBUTENbCKME PacXofbl Ha AeNoBOe rOCTenpUUMCTBO [O/MDKHbI COOTBETCTBOBATH
CefyroLLmMM KPUTEPUAM:

- O6bITb NPAMO CBA3aHbI C YCTaBHbIMW LENAMU  AeATeNlbHOCTU  YupexaeHus, nmbo
C NamMATHbIMW faTamu, ounesmm, obLLeHauMoHaIbHbIMK NPasgHUKaMU, UHLIMU COObITUAMY;

- 6bITb Pa3yMHO 060CHOBaHHbLIMK, COPa3MEPHLIMW U He ABNATLCS NPeAMeTaMn POCKOLLIK;

- He MpeacTaBnATb COGOM CKPbITOE BO3HArpaaeHwe 3a YCnyry, AenucTBue Wnn
Ge3feincTBme, MonycTUTENIbCTBO WM MOKPOBUTE/LCTBO, MPeLOCTaB/ieHNe MpaB WK MNPUHATHE
onpefeneHHbIX peLLeHnin, 60 NONbITKY OKasaTb BAWAHWE Ha MOosyyaTens ¢ MHOM He3aKOHHOIA
WA HEITUYHOW LIESbIO;

- He co3gaBaTb [ANA nofydvatenss 006s3aTeNbCTBa, CBA3aHHbIe C  ero  Cy)Ke6GHbIM
MOJSIOXKEHNE WM UCMOSTHEHMEM CYXKEOHbIX (AO0/KHOCTHBLIX) 0653aHHOCTEN;

- He co3jasaTb PenyTauuMoHHOrO pucka A9 [eNOBOro  UMULKa  YupexzaeHus,
pabOTHMKOB M WHbIX /UL B C/y4Yae PackpbITUS MH(OPMAaLMM O COBEPLUEHHbIX MnodapkKax
1 MOHECEHHbIX NPeACTaBUTENIbCKMX pacxopax;

-He  MpOTMBOPEYUTb  MpuHUMNamM 1 TpeboBaHWAM  aHTUKOPPYMUMOHHOMO
3aKoHogaTenscTBa Poccuiickoin ®egepauun, NonoxkeHWo 06 aHTUKOPPYNLMOHHON NOUTUKA B
YupexgeHun, Kopekcy 3TUKM W CNyXe6HOro MoBefeHus paboTHUMKOB YupexaeHus W
06LEeNpPUHATLIM HOPMaM MOPav U HPaBCTBEHHOCTMW.

2.4. [enosble NofapKu, B TOM YKC/E B BUAE OKazaHWUA YC/yr, 3HaKOB 0CO60ro BHUMaHus
N yyacTMs B pasBfieKaTeSIbHbIX W aHaIoTMYHbIX MEepOonpUATUAX He [O/MKHbl  CTaBUTb
MPVHUMAIOLLYIO CTOPOHY B 3aBMCUMOE MOJIOXEHWNE, MPUBOAUTL K BOSHUKHOBEHWIO KaKWX-1M60
BCTPEYHbIX 0053aTeNbCTB CO CTOPOHbI NOyyaTens WM OKasblBaTb B/MSHUE HA 0ObEKTUBHOCTb
ero AIEN0BbIX CY>XAEHWI N PeLLeHNIA.

2.5. CToMMOoCTb M MEPUOAMYHOCTb AapeHUs U NONYYeHWs [efloBbIX NOAAPKOB W/wnu
yyacTns B MNPeACTaBUTENIbCKUX MeponpuATUAX OAHOMO W TOr0 >ke TPETbero fimua LO/MKHbI
onpeaensTbCsa AeN0BO HE06X0AUMOCTLHO U BbITb Pa3yMHbIMU.

2.6. B KayecTBe MofapkoB PabOTHUKM YupexeHUs LO/MKHbI CTPEMUTLCA MCMO/b30BaTb
B MaKCUMa/lbHO JOMYCTUMOM KO/IMYECTBE C/lyvaeB CYBeHVpbI, NMPeaMeTbl U U3LeNNSA, MetoLme
CUMBOJIVKY YUpeXxxaeHus.

2.7. Tlojapky M YCnyrm He [O/DKHbI CTaBUTb MO COMHEHME UMUK WAN  [eN0BYHO
penyTaumio YupexxaeHus unm ero paboTHUKOB.

3. MpaBa 1 0693aHHOCTN PabOTHMKOB YupexaeHusa npu obmeHe LeN0BbIMU
nogapkKamm v s3Hakamu Aesi0BOro rocTenpummMcTBa

3.1 PabOTHMKW, NPEACTaBNAS WHTEPECHI YUPEXAEHWS UK [eACTBYS OT ero UMEHW,
[OMKHbI COBNIOAATL PaHWLIbl JONYCTUMOrO MOBEAEHNS NPU 06MeHe AeN0BbIMW MOAAPKaMK 1
MPOSBMEHN 1e10BOr0 rOCTENPUUMCTBA.



3.2. PabOTHUKN YupexaeHus BMnpaBe AapuTb TPeTbMM fiMUaM M MoflydaTb OT HUX
[lenoBble MoAapKKW, OpraH13oBbIBaThL M Y4acTBOBATbL B NMPeACTaBUTENLCKUX MepPOonpUATUSaX, ecau
3T0 3aKOHHO, 3TMYHO W [efaeTca WCK/IUUTENbHO B [efoBbIX LensX, OnpefeneHHbIX
HacToALMMYK [MpaBrnamu.

3.3. Mpn NtOOLIX COMHEHMSIX B NPaBOMEPHOCTU WM 3TUYHOCTM CBOUX [EeNCTBUIA
paboTHUKN  YupexxaeHus 06s3aHbl MOCTaBUTb B M3BECTHOCTb [MPEKTOpa YupexaeHus
1N MPOKOHCYNbTUPOBATLCA C HAM, NPeXae Yem JapuTb UK NonyyaTb NOJapKy UM yYacTBOBATb
B TEX W/ VHbIX NPeACTaBUTENIbCKUX MepPOnpUATUAX.

3.4. Mpy nofy4vyeHUU [enoBOro Mofapka WM 3HAKOB [efloBOro rocTenpuumcTea
PaboTHUKM  YupexaeHns 0653aHbl MPUHUMATL Mepbl MO0 HEeJOMYLEHWIO  BO3MOXHOCTU
BO3HVMKHOBEHUA KOH(/IMKTA NHTEPECOB.

3.5. PabOTHUKN  YupexieHuss He BrpaBe WCMONb30BaTb CY)KeOHOe MONOXeHMe
B /IMYHbIX LieNsx, BKAKOYasA UCMONb30BaHMEe UMYLLECTBA YUPEXAeHUs, B TOM YuChe:

- 4NA NOMyYeHUs NOAAPKOB, BO3HArpaXXaeHUs Y UHbIX BbIFO4 A5 Cebs NIMUHO Y ApYruX
nMy, B OOMEH Ha OKasaHMe YupeXfieHuem Kakux-imbo YCnyr, OCYLLecTBeHNs nnbo
HeOoCYLLeCTB/IEHNA  OMpeAeneHHbIX — Oe/CTBUM, nepejadn  UHGOpMauUKM,  COCTaBAIOLLEN
KOMMEpPYECKYHO TalHy;

- 4719 NOSyYeHUs NOLapPKOB, BO3HArPaXAeHNA U UHbIX BbIFO4 AN IMYHO W APYrUX NnL B
npouecce BeAeHVs fen YupexpaeHus, B TOM 4uCfie, Kak [0, TaK W MoC/ne npoBefeHus
NeperoBopoB 0 3aK/YEHUN TPaXKAaHCKO-MPaBOBbIX AOr0BOPOB N MHbIX CLE/OK.

3.6. Pab0OTHVMKaM Yupex[eHns He peKOMeHAyeTcs MnpuHMMaTb WAX NepeaapmBaTtb
nojapkn nmbo ycnyrm B 060M BUAE OT TPeTbUX /NML, B KadvecTBe 61arofapHoCTu
3a COBEPLLEHHYIO YCNYTY WU [aHHbIA COBET.

3.7. He ponyckaeTca nepefasatb W MPUHMMATL MOLAPKM OT YUpexieHus, ero
paboTHMKOB W NMpeacTaBuTeneld B BUAE AEHEXHbIX CPEACTB, KakK Ha/IMUHbIX, TaK U 6e3Ha/INYHBIX,
He3aBMCMMO OT Ba/llOTbl, @ Takke B (JOpPMe aKUWi, OMLMOHOB WM WHBLIX NNKBUAHBLIX LIEHHbIX
Oymar.

3.8. PabOTHUKN YupexxaeHUs [LO/MKHbl 0KasblBaTbCA OT NPEAIOXEHWIA, MOony4YeHUs
noJapKoB, onnaTbl UX PacxXo4oB U T.M., Korga nofo6Hble AeCTBNA MOTYT NOBAUSATL UK CO34aTb
Breyat/ieH/e 0 BAUAHWWA HAa WUCXOA CAENKW, pesynbTar NpPOBeAEHUs TOPros, Ha NpUHMMaeMble
YupexaeHnem peLleHus n r.a.

3.9. AgMUHUCTpaUMs 1 paboTHUKM YUpeXxaeHns He NpueMaoT Koppynuun. Mogapku He
[JO/MKHbI ObITb  MCNOMb30BaHbl A1 AayYn/MoNlyvyeHns B3ATOK WM KOpPYnuMuM B NHOObIX ee
NPOSABNEHUSX.

3.10. PaboTHMK YupexkaeHns He Bnpase npegnaratb TPETbUM NULAM WX NPUHUMATL OT
TaKOBbIX MOAAPKMW, BbIMMATbl, KOMMEHcAUUM U T.NM. CTOMMOCTbIO cCBbie 3000 (Tpex Tbicad)
py6nein nnm He COBMECTUMbIE C 3aKOHHOWM MPaKTUKOW AeNoBbIX OTHOLLEHWI. Ecnn paboTHMKY
YupexaeHus npegnaratoTca NoAo6HbIe NOAAPKM UK AeHbIv, OH 0643aH HEMEEHHO CO0OLLNTD
006 3TOM AMPEKTOPY YUpexaeHus.

3.11. PaboTHMK YupexaeHns KOTOPOMY NpW BbINOSHEHUW LO/HKHOCTHLIX 0053aHHOCTEN
npegnararoTca Nnofapkn WAM MHOE BO3HarpaXxieHve Kak B MpsMOM, TaK W B KOCBEHHOM BWfE,
KOTOpble CMOCO6HbI MOBAUATL Ha MOArOTaB/IMBaeMble WU/WNM NPUHUMAEMbIE MM PELUEHUS WK
OKasaTb B/IMSIHWE Ha ero AelicTBune/6e34eincTBIMe, JOKEH:

- OTKa3aTbCA OT HUX O HEMEL/IEHHO YBeAOMUTb [AMPeKTopa YupexzaeHus o dakre
npesnoXeHus nogapka (BosHarpaxaeHus);

-0 BO3MOXHOCTU WCKMOUUTb [asibHelne KOHTaKTbl C NULOM, MNPeLoKUBLLNM
NoJapoK WY BO3HarpaxieHue, ecin TOMbKO 3TO He CBA3AHO CO C/y)XXe6HOW HeobX0AUMOCTbIO;

- CNlyyae, ecnM MNofapoK WAW  BO3HarpaxpgeHve He MNPeACcTaBnseTcd  BO3MOXXHbIM
OTK/OHWUTb WX BO3BPATUTL, MepefaTb ero C COOTBETCTBYHOLLEN C/y)Ke6HON 3anunckon [A/is
NPUHATUA  COOTBETCTBYIOLLMX Mep AUPEKTOPY  YupexieHns W NpPOAO0IKUTL  paboTy
B YCTaHOB/IEHHOM B YupeXXeH!W NopsiiKe Haf BOMPOCOM, C KOTOPbIM Oblnl CBA3aH MOAAPOK Wn
BO3HarpaxaeHue.



3.12. B cnyyae  BO3HMKHOBEHMS  KOH(/IMKTA  WMHTEPECOB  WIM  BO3MOXHOCTM
BO3HVWKHOBEHUA KOH(IMKTA WHTEPECOB MpW MNOMYyYeHUU [AeN0BOro mnogapka WM 3HaKoB
[eNI0BOr0 rocTenpumMmcTBa paboTHUK YupexieHns 06s3aH B NMCbMEHHON (hopme yBeAOMUTL 06
39TOM OfHO W3 [O/MKHOCTHBLIX /ML, OTBETCTBEHHbIX 3a MNPOTMBOAEWCTBME KOppynuuu, B
COOTBETCTBMM C NPOLELYPOI PACKPbITUA KOHMDIMKTA UHTEPECOB, YTBEPXAEHHOMW MoN0XeHEM O
KOH()/IMKTE MHTEPECOB, MPUHATBLIM B YUpeXxaeHuN.

3.13. PaboTHUKaM YupexaeHns 3anpeLlaeTcs:

- CaMOCTOATE/IbHO MPUHUMATb MPeAJsIOKEHUs OT OpraHu3aumii WM TPeTbux i,
0 BPYYeHUW [e/10BbIX NOAAPKOB M 06 OKa3aHUM 3HAKOB AeN10BOro rocTenpuUnMCTBa,;

- NpYHMMaTb 6e3 COoriacoBaHUA C AMPEKTOPOM YUpeXkaeHUs [efioBble MO4APKM U 3HaKM
[leNnoBoro rocTenpuMMcTBa B XOfe NPOBeAeHWA [en0oBbiX MNEeperoBopoB, MNP 3aKIHUeHUN
[0r0BOPOB, a TaKXe B MHbIX C/lyyasX, Korga nofobHble AeNCTBMA MOTYT NOBAWUSTbL WK CO34aTb
Breyvat/sieHve 06 UX BINSAHUM Ha NPUHUMAEMbIE PELLEHNS;

- NPUHUMaATL [eNoBble NOAaPKM U 3HAKW [eN0BOro rocTeNpUUMCTBA B XO4e NpoBefeHNs
TOProB 1 BO Bpems NPsMbIX NMeperosopoB Npu 3aKkniYeHN LOroBOPOB (KOHTPAKTOB);

- NPOCUTL, TPebOBaTb, BbIHYXXAATb OpraHM3alMn UM TPeTbUX UL, AapUTb UM NNB0 KX
POLACTBEHHMKAM [efioBble MOAAPKM W/MAM  OKasbiBaTb B WX MOMb3Y 3HAKM [e10BOro
rocTenpuMMCTBa;

- NPUHMMATb NOAAPKM B BUAE HaIMYHBIX, GE3HAIMYHLIX AEHEXHbIX CPeACTB, LEeHHbIX
Oymar, aparoLeHHbIX MeTas/10B.

3.14. YupexpeHve MOXeT MNPUHATL pelleHne 06 yyacTum B 61aroTBOPUTESIbHBIX
MeponpuUATUAX, HamnpaBfEHHbIX Ha CO3[aHWe M YNPouYeHue UMUKa YupexaeHus. [pu aTom
nnaH 1 6IOIKET YYacTUs B JaHHbIX MePONPUATUAX YTBEPXKAAETCA AVPEKTOPOM YUpexaeHNs.

3.15. B cnyyae OCYLIECTB/IEHWA  CMOHCOPCKMX, 61aroTBOPUTENbHBIX — MPOrpamm
YupexxeHne LO/MKHO NpeaBapuTensHO YAOCTOBEPUTLCA, UTO MpefocTaBndeMas YupexxaeHuem
MOMOLLb He BYZeT 1UCMOo/b30BaHa B KOPPYMLUMOHHbBIX LEeNsx Uiy UHbIM HE3aKOHHBIM MyTeM.

3.16. MNpn B3aUMOLEACTBAM C /iMLAMK, 3aHUMAIOLMMUN [O/HKHOCTU rOCYLApCTBEHHOM
(MyHMUMNanbHOR)  Cnyx6bl, CnegyeT  PYKOBOACTBOBATLCA — HOPMamu,  Perynvpytowmmm
3TUYECKME HOPMbl U MpaBuia CAy>XeGHOro noBefeHust rocyfapCTBeHHbIX (MYHULMNAIbHbBIX)
CNy>KalLKX.

3.17. HeucnonHeHne HacToAwwmMxX [MpaBun MOXET CTaTb OCHOBaHMEM A4 NPUMEHEHUS K
PaboTHVKY Mep AUCUUNINHAPHOIO, aAMUHUCTPATMBHOIO, YTO/IOBHOIO M rPaXKAaHCKO-NpaBoBOro
XapakTtepa B COOTBETCTBUM C [eCTBYHOLLMM 3aKOHOATE/IbCTBOM.

4. Obnactb NPUMeHEHUN

4.1. Hactoswwe [NpaBuna nognexatr NPUMEHEHUIO BHe 3aBMCUMOCTU OT TOrO, KakuM
06pa3om MepeaaroTca AenoBble NOAAPKM M 3HaKW [eN0BOro roCTENPUUMCTBA: HanpsMmyro Wi
yepes3 NocpeHNKOB.

4.2. Hactoswme MNpasuia aBnstoTcs 0653aTe/bHbIMK 415 BCEX PaBOTHUKOB YUpeXxXaeHNs
B MepnoA paboThbl B YUpexaeHuu.



